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Volunteer Application Form


You should complete this form in DARK INK or TYPE      


Please do not send CVs as they will not be accepted

Please return this form to:

students@womenforwomen.org



Recruitment, Women for Women International UK, 32-36 Loman St, Southwark, London, SE1 0EH

Application for the role of  .................................………………...........................................

	Personal details  (Please print clearly)



	Surname 


	Title (please delete) Mr/Mrs/Ms/Other 

	Forenames 


	

	Address 


	Tel (home)

Tel: (mobile)

Tel: (Work)

May we contact you at work?    YES (     NO (
Email:  


(  Further education and training / higher education (Please give dates and details of courses)

.........................................................................................................................………………....................…………...

.............................................................................................................................................…………………………...

..............................................................................................................................................…………………………..

(  Secondary Education
Schools
Examinations passed, with grades

................................………............................     .........................................................................……………….........

.........................................………...................     ..................................................................................………………

..................................................………..........     ..................................................................................………………

..........................................................………..     ..................................................................................………………

(  Languages spoken (Please indicate degree of fluency)

…………………………………………………………………………………………………………………….……………….

……………………………………………………………………………………………………………………………….…….

(  Previous employment and other relevant experience (Please enter most recent employment first and include any voluntary or unpaid work)

	Employer
	Post/job title
	Start date
	End date

	 
	 
	 
	 

	Brief description of responsibilities

	 



	

	


	Employer
	Post/job title
	Start date
	End date

	 
	 
	 
	 

	Brief description of responsibilities

	 



	

	


	Employer
	Post/job title
	Start date
	End date

	 
	 
	 
	 

	Brief description of responsibilities

	 



	

	


	Employer
	Post/job title
	Start date
	End date

	 
	 
	 
	 

	Brief description of responsibilities

	 



	

	


	Employer
	Post/job title
	Start date
	End date

	 
	 
	 
	 

	Brief description of responsibilities

	 




(  Additional Information

Please use this space to provide any further information you may wish to give in support of your application.  Give details of all skills, experience and achievements relevant to the person specification of the role for which you have applied.  Continue on an additional sheet if necessary.

(  Leisure

Please note here your leisure interests, sports and hobbies

(  Please indicate when and how long you will be available for
From   ...........................…...........   


...........  day(s) per week for ..........  months    

(  References  

Please give the names and email addresses of two referees who we can approach.

1.
2.

(  Declaration

I hereby declare that the information given in this form is, to the best of my knowledge, correct and gives an accurate representation of my application.

Signature .................................................…….……………


Date ………………………........…..

Women for Women International  - UK (WfWI-UK)

EQUAL OPPORTUNITIES MONITORING FORM

As part of our commitment to equal opportunities practice, and in order that the implementation of our Equal Opportunities Policy can be assessed, WfWI-UK  collects and monitors records of the gender, physical disability, age and ethnic origin of all individuals seeking employment with us.  These records are kept solely for the purpose of measuring whether our equal opportunities practice is effective and, if it proves not to be, allows us to review our procedures.    This does not form part of your application.  It will not be considered during the selection process.  


Post applied for
.............................................................................................................
Are you:
female 
male



How would you define your sexuality?
heterosexual 
homosexual



bisexual 
Do you have a disability?
yes
no
 


What age group do you fall within?
16-19

20-24
 


25-29

30-34
35-39

40-45


45-49
50-54
55-59

60+

Ethnic Group

Please indicate to which ethnic group you belong.  (These categories are recommended by the Commission for Racial Equality.)


Bangladeshi
 


Black-African
 


Black-Caribbean
 


Black-other (please specify)

…..................................................


Chinese
 


Indian
 


Irish
  


Pakistani
 


White
 


Other (please specify)
 
......................................................


Women for Women International - UK

Guidelines for Volunteers

All volunteers will have an interview with a member of staff at WfWI - UK before being taken on.  At this stage, both WfWI - UK and the volunteer have the opportunity to make their expectations clear and to discuss whether or not they are suited to each other.

1. WfWI - UK will draw up a brief role description and send a copy to the volunteer so they have time to prepare for the interview.  

2. All volunteers are expected to answer the telephone, assist in mailouts, i.e. stuff envelopes, frank mail, take post to the post office, etc., and carry out other reasonable tasks as and when required.  

3. References - Each new volunteer must provide us with the names of two referees to whom we can apply for references. 

4. Expenses - All volunteers can claim back expenses for their travel up to the cost of an off-peak daily travelcard for zones 1-6, unless there are exceptional circumstances.  Volunteers who work 5 hours or more can also claim back the cost of their lunch up to a maximum of £4.50 per day.  All claims for travel and lunch costs must be supported by valid receipts.  We regret that no other expenses will be paid without prior agreement of the line manager and completed documentation.
5. Hours - volunteer hours are usually 6 hours a day, 10.30am to 5.30pm, (unless otherwise agreed).  Volunteers are expected to work a minimum of 1 day a week and ideally the day(s) a person is available to work should be agreed from the outset.  Volunteers should be able to commit themselves to working at WfWI - UK for at least 3 months.

6. All volunteers will be assigned a line manager who will be responsible for regular supervision.  This should include a plan of the volunteer’s work (i.e. 3 months) to make very clear to the volunteer what is expected of them.

7. All volunteers and staff should behave with civility towards each other.

8. All volunteers and staff are expected to represent WfWI - UK positively at all times.

9. No information about the work of WfWI - UK should be passed to any outside body/person without prior consent from a WfWI - UK member of staff.

10. No property of any type is to be taken away from the premises without prior permission.

11. WfWI - UK reserves the right to terminate a volunteer’s involvement at any such time as we lose faith in the integrity of the volunteer.

12. Volunteers are welcome to ask their line manager to give a reference for their work once they have been with WfWI – UK for at least two months.

13. We ask that when volunteers give notice they work at least 2-3 days at WfWI - UK after that.  

Many thanks for your interest in volunteering for Women for Women Intnernational -  UK.

Ref:
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Where did you here about this vacancy? 











